1.1.

1.2.

1.3.

1.4.

L.5.

2.1.

YTBEPXJIEHO

ITpuxazom Ne 19 ot «03» mas 2018 .

Hupextop MBY «COK» / O.H. banaxun
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IHOJIOKEHHUE
0 NMEePCOHAJILHBIX AAHHBIX PA0OTHUKOB

1. OOmme MoJ0KeHHU.

Lenbto monoxenns: 00 00paboTKe MePCOHATBHBIX JaHHBIX PaOOTHUKOB (Haiee
— TIlomoxenue) sBisSeTcs 3alUTa I[IEPCOHAIBHBIX HAHHBIX PAOOTHUKOB
MyHuIMIanbHOTO OIOKETHOTO yupexaeHns: « CHOpTHBHO-0310pPOBUTEIBHBIN
komiutekey (nmanee — MBY «COK») OT HecaHKIIMOHMPOBAHHOTO JIOCTYIIa,
HEMpPaBOMEPHOTO HX HCHOJb30BAHUS MM YTpaThl, a TaKKE YCTAHOBIICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHI[, MMEIOIUX HOCTYH K IE€PCOHAIHHBIM
JTAaHHBIM PaOOTHHKOB, 3@ HEBBINOJHEHHE TPEOOBAaHWH HOPM, PEryIHPYIOMINX
00paboTKy | 3alIUTy ITEPCOHATBHBIX JAHHBIX.

[onmoxxerne pa3paboTaHO B COOTBETCTBHH cO cTatbaMu 85-90 TpymoBoro
Konmekca Poccuiickoit @enepannn, Koncrurymmeit Poccuiickoit denepannmy,
I'paxnanckum kogexcom Poccuiickoit @enepanuu, PenepaibHbIM 3aKOHOM
«O6 wHpOpManmmu, WHOOPMAIIMOHHBIX TEXHOIOTHSX © O  3aIluTe
nadopmanumn», @DenepanbHbIM 3aKOHOM «O  NEPCOHAIBHBIX  IaHHBIXY,
[TpaBuiamMu BHYTpEHHETO TPYAOBOTO pactopsiaka Opranu3aimy.

Iopsmok BBOzA B feiicTBUe U n3MeHeHHs [TonoxeHus.

1.3.1. IlonmoxeHue BCTymaeT B CHIly C MOMEHTa YTBEP)KICHHUS €ro
mupekropoM MBY «COK» u neiictByer GeccpouHoO, 10 3aMEHBI
€r0 HOBBIM TI0JI0KEHUEM.

1.3.2. Bce usmenenus B IlonoxeHHs] BHOCATCS COOTBETCTBYIOIIMM
MIPUKA30M.

Bce pabotauku MBY «COK» n0/KHBI OBITH 03HAKOMIICHBI C HACTOSIIMM
ITonoxeHueM nof MOIHUCh.

PexxuM KOHOUICHIIMATBHOCTH NEPCOHATBHBIX JIaHHBIX CHUMAETCS B CIIydae MX
00e3IMYMBaHus U TI0 HCTEYSHUH 75 JIeT CpOKa MX XpaHEeHUs, WIIH TPOJUICBaeTCS
Ha OCHOBaHHUM 3aKJIf0YeHus FKkcnepTHoi komuccuu MBY «COK», ecnnt nHoe He
OIIPENIENEHO 3aKOHOM.

2. OcHOBHBIC TOHATHSA.

Jns uenelr Hactosimiero IlonoxeHus HCHONB3YIOTCSA CIEAYIONIME OCHOBHBIE
TTOHATHS

- NEPCOHATIBHBIC NJaHHBIC pa6OTHI/IKa — mobas I/IH(l)OpMaHI/IH, OTHOCAIIAACA K
OIPCACIICHHOMY WJIM OIPCACIIACMOMY Ha OCHOBAHUU TaKOH I/IH(I)OpMaL[I/II/I
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pabOTHHUKY, B TOM YHCIIE €ro PaMuIKs, UMsl, OTYECTBO, T'OI, MECALI, 1aTa U
MECTO PpOXJIEHHMsS, aApec, CeMeHHOe, COLMAIbHOEe, HWMYILECTBEHHOE
MOJIOXKEeHHne, 0o0pa3oBaHMe, MPO(eccHsi, IOXOIBI, Apyras HWH(POpPMAIHS,
HeoOxoanmas paboTONATENIO B CBA3H C TPYIOBBIMU OTHOLIEHUSIMH;
00paboTKa MepCOHANBHBIX JAHHBIX — COOp, CHCTEMaTH3aIHsl, HAKOIIJICHHE,
XpaHeHHe, yTouyHeHHe (OOHOBJEHHE, W3MEHEHHE), HCII0JIb30BAHUE,
pacnpoctpaHeHue (B TOM  4ucle Iepeiada),  00e3MYMBAHUE,
OIIOKMpOBaHNE, YHHYTOKECHNE TIEPCOHABHBIX JaHHBIX paboTHHKOB MBY
«COK»;

KOH()MACHIMAIFHOCT IEPCOHANBHBIX JAaHHBIX — 00s3aTelIbHOE  JUIS
coOJTI0/IeHHsT Ha3HAUYSHHOTO OTBETCTBEHHOTO JIMIIA, MOJTYYMBILETO JOCTYII
K TIEPCOHAIBHBIM JaHHBIM PAa0OTHUKOB, TPEOOBaHWE HE JOMYCKaTh HMX
pacnpoctpaHenust 0e3 corjacusi pabOTHHUKA WIM HHOTO 3aKOHHOTO
OCHOBAHUS,

pacrpocTpaHeHHE ITepCOHATBHBIX JaHHBIX — NICHCTBHUS, HAIPAaBICHHBIC Ha
nepenady IMEpPCOHAIBHBIX JIAHHBIX PAaOOTHHKOB OINpPENEJICHHOMY KpYIy
oun  (mepefada IEpPCOHAIBHBIX JAHHBIX) WJIM Ha O3HAKOMIIGHHE C
NEPCOHAIIBHBIMHU JTaHHBIMU HCOTPAHWMYCHHOI'O0 Kpyra JIMIl, B TOM 4YHCJIC
00HapoJOBaHUE TMEPCOHAIBHBIX JaHHBIX DPAaOOTHUKOB B CpPEACTBAax
MacCOBOM nH(pOpMaLnH, pa3menieHne B HHPOPMALTNOHHO-
TEIeKOMMYHHUKAIIMOHHBIX CETSAX WM IPENOCTaBICHHE JOCTyHma K
MIEPCOHATBHBIM JAHHBIM Pa0OTHHKOB KAKHUM-JINOO MHEIM CIIOCOOOM;
WCIOJIb30BaHNE TEPCOHANBHBIX JaHHBIX — JEWCTBUA (omepanuu) ¢
MEepCOHAJIBHBIMU JaHHBIMH, COBEpIIAEMblE IOJIKHOCTHBIM JuiioM MBY
«COK» B 1emsix mpuHATHS PENICHUH WU COBEPIIEHUS MHBIX JEHCTBUH,
MOPOKAAIOMINX HPHUIUYCCKUEC TMOCICACTBHUA B OTHOIICHUHN pa6OTHI/IKOB
00 WHBIM 00pa30M 3aTParmBarOIIUX MX IIpaBa W CBOOOIBI FIIH MpaBa U
CBOOOTBI APYTHX JIAII;

OJIOKMpOBaHWE IIEPCOHANBHBIX JIAHHBIX — BPEMEHHOE MpeKpalieHue
cOopa, cucremarn3alui, HaKOIICHHUS, UCIIOJIb30BaHMUs, PACIIPOCTPAHEHHUS
NMEPCOHATIBHBIX JaHHBIX pa6OTHI/IKOB, B TOM YHCJIC UX NIE€pEAAYN,
YHHYTOXXCHHE TICPCOHAIBHBIX TAHHBIX — IEHCTBUS, B pe3yJIbTaTe KOTOPHIX
HEBO3MOXXHO BOCCTAQHOBHUTH COJICp)KaHHWE MEPCOHAJBHBIX JaHHBIX B
MH(pOPMALMOHHOM CHCTEME TEePCOHANBHBIX NaHHBIX PaOOTHHKOB WIH B
pe3ysbTaTe KOTOPBIX YHUYTOXKAKOTCA MaTepruaJIbHbIC HOCHUTCIIN
MEPCOHATIBHBIX JaHHBIX pa6OTHI/IKOB;

00e3IMYMBaHNE MEPCOHATBHBIX JaHHBIX — MICHCTBUS, B peE3yJbTaTe
KOTOPBIX HEBO3MOXHO OINPENENUTh TNPHHAJIEKHOCTh IEPCOHAIBHBIX
JTAaHHBIX KOHKPETHOMY pPaOOTHHKY;

OOIIEeIOCTYIIHBIE TEePCOHANBHBIE [aHHbIE — IIEPCOHAJBHBIE JaHHBIE,
JOCTYN HEOTPAaHWYEHHOTO Kpyra JHWI] K KOTOPBIM IIPEIOCTaBICH C
cornacusi pabOTHHKA WIN HAa KOTOPBIE B COOTBETCTBUH C (eaepaabHbBIMU
3aKOHaMH HE pacrpocTpaHsercs TpeboBaHne coOmoneHus
KOH()MACHIINAIEHOCTH.



uHdopmanus — cBeleHus: (COOOILEeHNUs], JaHHbBIE) HE3aBUCUMO OT (OPMBI
WX TPEJICTaBICHHUS.

JOKYMEHTHpOBaHHast HH(OpManus — 3aMKCHPOBaHHAs HA MaTePHAIEHOM
HOCHTEJIE IIyTeM JIOKYMEHTHPOBaHMS HMH(MOPMAIMS C PEKBU3UTAMH,
TIO3BOJISTIOIIMMH OTIPEETUTh TaKylo HH(OPMAIHIO W €€ MaTepHaIbHBINH
HOCHTETIb.

3. CocraB nepCcOHAILHBIX JaHHBIX PA0OTHUKOB.

3.1. B cocras mepcoHaNBHBIX JaHHBIX paboTHHKOB MBY «COK» BXomaT:

aHKETHBIC U OHorpaduyeckue JaHHBbIC;

o0pazoBaHue;

CBEJICHHUS O TPYAOBOM U OOIIEM CTaXe;

CBEJICHHUS O COCTaBE CEMBH;

NaCIOPTHHIC JaHHBIE;

CBCACHUA O BOUHCKOM YYE€TE;

CBeIeHHS 0 3apaboTHOII TuIare;

CBEICHHS O COLMAIBHBIX JIBIOTaX;

CTEUNaIbHOCTD,

3aHUMaeMasi JOJDKHOCTB;

HaJln4ue CyJIMMOCTEN;

aJIpec MecTa )KUTEJIbCTBa;

JIOMaIrHu# TenedoH,

MeCTO paboThl WK y4eObl YICHOB CEMbH U POJCTBEHHHUKOB,
coziepKaHKe TPYJIOBOTO JOTOBOPA;

COCTaB JICKJIapUPYEMbIX CBEJCHUI O HATMYMN MaTepHAIbHBIX [IEHHOCTEH;
coziepKaHue JeKIapaliy, 0JaBaeMOl B HAJIOTOBYO HHCIICKIIUIO;
MO/ITMHHUKH ¥ KOITHH TPHUKA30B 10 JIUYHOMY COCTaBY;

JIMYHBIE J1€]1a U TPYAOBBIE KHUKKHA COTPYIHUKOB;

OCHOBaHHMS K IIPHKa3aM I10 JUYHOMY COCTaBY;

JeTa, CoAepIKalie MaTepHalbl 10 IOBBIIICHHIO KBATH(HUKALIMN 1
MEPENOATOTOBKE COTPYAHUKOB, UX aTTECCTAllUU, C.]'Iy)Ke6HBIM
paccieI0BaHusM;

KOITH OTYETOB, HAIIPABIIsIeMbIe B OpTaHbl CTATHCTHKH.

3.2. JlaHHbIE JOKYMEHTHI ABJIAIOTCS KOHOUICHIIMAIBHBIMH, TIPH 3TOM, YUHTHIBAs HX
MacCOBOCTh M €IMHOE MECTO 00pabOTKH U XpaHEHHUS - COOTBETCTBYIOIINI TPH)
OrpaHUYEHUS HA HUX HE CTAaBHTCSI.

4. O0padoTKa NePCOHAIBHBIX TAHHBIX.

4.1.B muemsx obecrieuenuss mpaB W cBo6ox pabotHuka MBY «COK» u ero
MpeCTaBUTENN Tpu 00pabOTKE MepCOHANBHBIX NAaHHBIX pabOTHMKA O0sS3aHBI
co0JTI0/1aTh ClleTyonIye o0IHe TPeOOBaHMS:



4.1.5.

Oo6pabotka MEPCOHATBHBIX JTAHHBIX paboTHHKA MOJKET
OCYILIECTBIISITHCSL MCKIFOUUTENBHO B LIEIAX 0OecreyeHHs COOII0ICHHS
3aKOHOB W UWHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB, COJACHCTBUS
pabOTHMKaM B TPYIOOYCTPOWCTBE, OOYyYEHHMH W TPOABMKEHHU II0
ciyx0e, obecriedeHusT TMYHONW 0e30IMacHOCTH PaOOTHUKOB, KOHTPOIIS
KOJTMYECTBA W KAdecTBA BBINOJIHAEMOW pabOThl W OoOecredeHHs
COXPaHHOCTH UMYIECTBA.

Ilpn onpenenennn o0beMa U cofepkaHHs —0OpabaThHIBAEMBIX
MEepCOHAJIbHBIX ~ JaHHBIX  pab0oTHHMKAa  paboTojaTeib  JIOJDKEH
PYKOBOACTBOBATHCS Koncrutynuuei Poccuiickoi denepanuu,
Tpynossim Kopexcom u mHBIMEU (peniepaabHBIMU 3aKOHAMH.
ITonydeHne NEpPCOHANBHBIX [AHHBIX MOMKET OCYIIECTBIATHCA Kak
MyTeM TIpPEeJCTaBIEHUS HX CcaMHM paOOTHHKOM, TaK M IyTeM
MOJTYYEHHS X U3 UHBIX HCTOYHUKOB.

[TepconasnbHbIe JaHHBIE PAOOTHUKA CIIEYET MOIydYaTh Y HEro camoro.
Ecnu nepconansHble gaHHBIE paOOTHHKA BO3MOXKHO MOIYYUTH TOJIBKO
y TpeThell CTOPOHBI, TO paOOTHHK JIOJDKEH OBITh YBEJOMIIEH 00 3TOM
3apaHee W OT HEro JIOJDKHO OBITh TIOJyYEHO MUCBMEHHOE COTrJlacue.
PaGotomarens  momkeH ~— cooOmUTH  pabOTHHKY O  IIEJX,
MPEANOoIaraéMbIX NCTOYHUKAX M CIIOCO0aX MOIYUIEHHs EPCOHATBHBIX
JAHHBIX, @ TaK »JK€ O XapakTepe NOMICKANIMX IOIyYEHUIO
MEPCOHATBHBIX MJAHHBIX W MOCJIEACTBHAX OTKa3a pabOTHHKa JAaTh
MICBMEHHOE COTIaCHE Ha MX MOJIydeHHE.

PaGoronmarens He wMMeeT TpaBa Moiay4aTb M 00OpabaTbIBaTh
NepCOHaJIbHbIC IaHHbIE PA0OTHHKA O €0 MOJIUTHYECKUX, PETUTHO3HBIX
Y MHBIX YO@XKJICHUIX U YaCTHOMW KM3HU. B ciryuasx, HenocpeaCcTBEHHO
CBSI3aHHBIX C BOIIPOCAaMH TPYIOBBIX OTHOIICHMI JaHHBIE O YaCTHOH
KU3HU paboTHUKA (MHPOpPMAIUS O J>KU3HEISATEIBHOCTH B cdepe
CeMEIHBIX OBITOBBIX, JIMYHBIX OTHOIIECHUI) MOT'YT OBITh HOIYYCHBI U
00paboTaHb! paboTOAATENEM TONBKO C €r0 MMCHbMEHHOTO COTTIACHSL.
PaGoronmarens He wuMeeT mpaBo moiay4yatb U oOpabaThIBaTh
NepCOHaJIbHBIE JaHHbIE pa0OTHUKA O €r0 WICHCTBE B OOLIECTBEHHBIX
OObEAMHEHUSIX  WJIM  ero  NpoQCOIO3HOW  JeATeNbHOCTH, 32
MCKITIOUYEHHEM CIIy4aeB, IPEyCMOTPEHHBIX (heiepaibHbIM 3aKOHOM.

4.2.K o6pabotke, nepenade 1 XpaHEHHUIO IIEPCOHANBHBIX JaHHbIX PAOOTHUKA MOTYT
UMETB JIOCTYII COTPYHUKH:

Byxranrepuu;
Otaena nepconana;
Otnena HHPOPMAITMOHHBIX TEXHOIOTHI.

4.3. Ucnonb3oBaHue MEPCOHAIIBHBIX JaHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBHU C
LeJIsIMU, OIPEACIMBIINMHA UX ITOJTYUCHHUE.

4.3.1.

IlepconanbHble JaHHBIE HE MOTYT OBITH HCIOJB30BAHBI B IIETSX

NPUYMHEHUS] WMYIIECTBEHHOTO M MOpPAJIBHOTO BpeAa TpaxkIaHaMm,

3aTpyAHEHUS peann3aluil TpaB W cBobox rpaxnaH Poccuiickoit

®enepanun. Orpanudenue npas rpaxaad Poccuiickoit denepanuu Ha

OCHOBE HCHOJNB30BaHUS  HMHPOpPMAmud 00 WX  CONUAIBLHOM
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IIPOUCXOXKIECHUHU, O PACOBOM, HALIMOHAJIbHOM, S3bIKOBOM, PEIMIMO3HON
U NapTUHHOM IPHUHAUICKHOCTH  3alpelIeHO M Kapaercs B
COOTBETCTBUHM € 3aKOHOAATEIBCTBOM.

4.4.Tlepenaua mepcoHANbHBIX JAHHBIX PabOTHUKA BO3MOXHA TOJLKO C COTIACHUS
paboTHUKA WIH B CIIy4astx, IPSIMO TIPEyCMOTPEHHBIX 3aKOHOIaTEIHCTBOM.

44.1.

44.2.

4.423.

IIpu mnepenaye MEpPCOHANBHBIX JaHHBIX paOOTHHKA pPabOTOmATEIh
JIOJDKEH COOJIIOATh CIIEAYIONINe TPeOOBaHNUS:

He coo0ILIaTh NepCOHANbHbIE JaHHbIe PaOOTHUKA TpeThell cTopoHe 6e3
NHCbMEHHOTO COTiacusi pabOTHHKA, 32 MCKIIIOUCHHEM CIIydaeB, Koraa
3TO HEOOXOAWMO B IENSAX MPEAYNPexACHUS YIpo3bl KH3HH H
300pOBBI0  pabOTHHMKA, a TaKke B CIyYasX, YCTaHOBJICHHBIX
(henepaTbHBIM 3aKOHOM;

HE CcOoOo0maTh MEPCOHAIbHBIE IaHHBIE PAa0OTHHKA B KOMMEPUYECKHX
Hessix 0e3 ero MUCbMEHHOTO COTTIACHS;

MPEaYIPEaUTD JIUII, TOTYyJaoINX MepCOHATIbHBIC JaHHBIE paOOTHHKA,
0 TOM, YTO 3TH JaHHbIE MOTYT OBITh UCIIOJIb30BAHbI JIHIIb B LEJSIX, IS
KOTOPBIX OHHM COOOIIEHBI, M TPEOOBATh OT ITHX JIMI] IIOATBEP)KICHUS
TOTO, YTO 3TO TpaBWwiIo cobOmroneHo. Jluma, momywaromme
TepCOHAJIbHbIC JIaHHBIE pa0OTHHWKA, O00M3aHBI COOJIONATH PEXHUM
cekpeTHOCTH  (KOH(MAeHHHaNbHOCTH). JlaHHOE TIONOXKEHHE He
pacrpoctpaHsiercsi Ha 0OMeH epCOHATBHBIMH JaHHBIMH Pa0OTHUKOB B
HOPSJIKE, YCTAHOBJIEHHOM (eiepaIbHBIMU 3aKOHAMM;

pazpeuiatb AJOCTyll K TEPCOHAJTIBbHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO
CIICOIUAJIBHO YIIOJHOMOYCHHBIM JIMIlaM, OIMPCACIICHHBIM IMPUKA30M IO
opraHmsainuuv, Ipyd I3TOM YKa3aHHBIC JiMlla MJOJDKHbBI HMCTh IpPaBoO
MoJy4aTb TOJIBKO TC€ NEPCOHAJIBLHBIC HAaHHBIC pa6OTHI/IKa, KOTOPLIC
HeO6XOI[I/IMBI JUIA BBITIOJTHEHUA KOHKPETHBIX (byHKHHﬁ;

HE 3aIpammBaTh HHQOPMAIIMIO O COCTOSHUU 3/10pOBbsl pabOTHHKA, 3a
UCKIIIOYEHUEM TEX CBEICHMM, KOTOpPBIE OTHOCITCS K BOIPOCY O
BO3MOKHOCTH BBITIOJIHEHHUS] paOOTHUKOM TPY0BOW (QYHKIIMH;

nepenaBaTh IEPCOHANBHBIC JaHHbIE pPaOOTHUKA NPEICTABUTEISIM
pabOTHUKOB B HOpsIKe, yCTaHOBIEHHOM TpynoBeiM Kopekcom, u
OTPaHUYMBATh ATy HWHPOPMAIMIO TOJIBKO TEMH NEPCOHANbHBIMU
JaHHBIMM paOOTHUKA, KOTOpBIE HEOOXOMUMBI JJIS BBIIOJHEHUS
YKa3aHHBIMH MIPEICTABATEISIMU UX (PYHKITHH.

Hepe,uaqa MNEPCOHAJIBHBIX  JTAHHBIX  OT  JACPIKATCIA WU €ro
HpeHCTaBHTCHCﬁ BHCIIHEMY HOTpe6I/ITCJHO MOXET MOOITyCKaTbCA B
MHHUMAJIBHBIX 00BEMax M TOJLKO B OCiadaX BBIIIOJIHCHUA 3aJad,
COOTBCTCTBYIOLIUX 00BEKTUBHOM IpUYnHEe c60pa OTHUX JAHHBIX.

[Tpu mepenave MepCOHANBHBIX JaHHBIX pabOTHHKA MOTpeOHTENsIM (B
TOM YHCIC U B KOMMEPUYECKHX IeJisiX) 3a Mpelesibl OpraHh3aluu
paboTonmaTenb He TOJDKEH COOOIAaTh ATH NTaHHBIC TPEThEH CTOpOHE Oe3
MMUCBMEHHOTO COrjacusi pabOTHHKA, 32 UCKIIIOYCHUEM CIIy4aeB, KOraa
3TO HEOOXOMUMO B LENAX MNPEAYNPEKACHHUS YrPo3bl JKU3HU U
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4.5.

4.6.

4.7.

4.8.

5.1

5.2

3/I0POBBIO pabOTHHKA WIIM B CIy4YasiX, YCTaHOBJIEHHBIX (eliepalbHbIM
3aKOHOM.

Bce wmepnl koH(uaeHmmanepHOCTH TIpuU  cOope, 00pabOTKE W XpaHCHHH
MIePCOHANIBHBIX JaHHBIX COTPYIHHKA PACIIPOCTPAHSAIOTCS Kak Ha OyMaXkKHBIE, TaK
U Ha 3JIEKTPOHHBIE (ABTOMATH3HPOBAHHbIE) HOCUTENN HH(OPMALHH.

He nonyckaercst oTBeuaTh Ha BOIIPOCHI, CBSI3aHHBIE € Ilepelaueid IEPCOHAIbHOU
nH(popManuy 1o TerneGoHy wiu pakcy.

XpaHCHI/Ie TICPCOHAJIBHBIX JTaHHBIX JOJDKHO TIPOUCXOAWTH B IIOPSAOKE,
HCKIIIOYAOIIEM UX YyTpaTy WIN UX HCIPABOMCPHOC UCIIOJIb30BAHUEC.

Ilpn npuHATHM  pelIeHWH, 3aTparvBalOIIMX  WHTEpECHl  pabOTHHKa,
paboToiarens HEe MMEET IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX
paboTHHKa, MOJTyYEHHBIX UCKJITIOUUTEITBHO B pe3yabTare ux
aBTOMATH3MPOBAaHHOM  OOpabOTKM MM DICKTPOHHOTO  TONYYEHHS.
PaboTtonarens yunThIBaeT JTUYHBIE KadecTBAa paOOTHMKA, €r0 100pPOCOBECTHBII
1 3pPeKTUBHBIN TPYI.

5. Kommiekc 10KyMeHTOB, CONPOBOKIAIOLINI npouecc 0(popMIeHus
TPYAOBBIX OTHOLICHUI padoTHHKa B OpraHu3anuu npu ero npueme,
nepeBojie M yBOJbHCHHH.

WNudopmanus, npeacrapisieMast pabOTHUKOM IIpU TOCTYIJIGHHMH Ha padoTy B
Opranuszanuio, JODKHa MUMETh JOKyMEHTanbHYylo ¢opmy. Ilpu 3axmoueHun
TPYAOBOrO JOroBOpa B COOTBETCTBUUM cO CT. 65 TpymoBoro Kkojekca
Poccuiickoit ®enmepaiiuu U0, MOCTyHamIilee Ha pabOTy, MPEAbIBIACT
paboToaarento:

- macnopt rpaxxaanuHa Poccuiickoit @enepanui;

- TPYIOBYIO KHWXKY, 32 HCKIIOUEHHEM CIIy4aeB, KOTJia TPYyJIOBOH JOTrOBOP
3aKJIFOYAETCS BIIEPBBIC MM PAOOTHHK MOCTYIaeT Ha paboTy Ha YCIOBHIX
COBMECTHUTEIBCTBA, JTUOO TPYIAOBas KHMXKA y paOOTHHKA OTCYTCTBYET B
CBSI3H C €€ YTPATOH WM 110 APYTHM NPHIHHAM;

- CTpaxoBOE€ CBHJIETENHCTBO rOCYJapCTBEHHOTO IIEHCHOHHOTO CTPAaXOBaHUS;

- JOKyMEHTbl BOMHCKOTO Yyd4eTa — JUII BOEHHOOOA3aHHBIX M JIHII,
MOJJIEKAIIUX BOMHCKOMY YUETY;

- JOKyMeHT 00 00pa30BaHNH, O KBATH()UKAINY WM HATMYUH CHEIUATIbHBIX
3HaHUH — TpPU TOCTYIUIEHMH Ha paboTy, TpeOyIolyio CHennallbHbIX
3HAHMH WM CHIELMANbHOMN ITOJITOTOBKH;

- CBUAETENHCTBO O npucBoenun MHH.

IIpu odopmiennn pabotHuka B OpraHW3annio paOOTHHKOM OTIENa KaJpoB
3anojHsAeTcst yHuuumposanuas popma T-2 «JInunast kapTouka pabOTHHKAY, B
KOTOpOH OTpaXaloTCs CIEAYIOIINe aHKETHble M Ouorpaduyeckue naHHBIC
paboTHHUKA:



o6mme ceegenus (O.1.0. paboTHHKA, AaTa POKACHHS, MECTO POXKICHUS,
rpaXIaHCTBO, oOpa3oBaHMe, Mpodeccus, CTaxX pabOThI, COCTOSHHE B
Opaxe, MacOpTHHIC TaHHBIE);
CBEACHHS O BOMHCKOM Y4eTe;
JAHHBIC O MpHEME Ha PaboTy;

B I[aﬂbHCﬁLHeM B JIMYHYIO KAPTOUKY BHOCATCA:

CBEJICHUS O TIEPEBOJAX Ha APYTYIO paboTy;

CBeJICHHS 00 aTTeCTallVH;

CBEJICHUS O TIOBBIIICHUY KBATH(DUKAIUY;

CBe/IeHHs O MPO(eCCHOHATBHON IIEPEIOATOTOBKE;
CBEJICHHS 0 Harpaaax (MOOIIPEHHUSAX ), TOUETHBIX 3BAHUSAX;
CBeZIEHUS 00 OTITyCKaXx;

CBEJICHHSI O COLMAIbHBIX TAPAHTHUSAX;

CBEJICHUS O MECTE KUTETHCTBA U KOHTAKTHBIX TeleOoHaX.

5.3.B otaene nepconana MBY «COK» co30at0TCs U XpaHATCA CIEAYOLINME TPYIIIbI
JIOKYMEHTOB, COJIEpIKAIie TaHHbIE 0 PAOOTHUKAX B €IMHIYHOM WU CBOJTHOM

BHIE
53.1

5.3.2.

. I[OKyMeHTBI, coacpKaliue MNepCOHAJIbHBIC JAaHHBIC pa6OTHI/IKOB

(KOMILIEKCHI JOKYMEHTOB, COIPOBOXIAIOIIUE MpoIecc OpOpMICHHS
TPYAOBBIX OTHOIIGHWH TpH mpueMe Ha paboTy, TepeBoe,
YBOIBHEHMH;  KOMIUIEKC ~ MAaTe€pHaloB 10  aHKETHPOBAHHIO,
TECTUPOBAHHIO; TPOBEICHUIO COOECENOBaHMH C KaHAWAATOM Ha
JOJDKHOCTB; MOJUIMHHUKU U KONHHU MPUKA30B MO JIMYHOMY COCTaBY;
JWYHbIC AeNa M TPYJOBbIE KHIKKH PaOOTHHKOB; €A, COIepiKaline
OCHOBaHMS K IpPUKa3y II0 JUYHOMY COCTaBy; Jeja, COAepKalue
MaTepHallbl aTTeCTalul pPabOTHHKOB; CITy>KeOHBIX pacclieI0OBaHUil;
CIPaBOYHO-MH()OPMAIIMOHHBIA ~ 0aHK  JIaHHBIX [0  [EPCOHAIY
(kapToTeku, OKYpHaJbl); MOJUIMHHUKA W  KOINHUU  OTYETHBIX,
AHAIMTHYECKMX M CIOPABOYHBIX  MATEPHUANIOB, IE€peJaBacMbIX
PYKOBOJICTBY Opranuzanuy, PYKOBOJIUTEISAM CTPYKTYPHBIX
MOJpa3AENeHUIl; KOMUU OTYETOB, HANPABISIEMBIX B IOCYJApCTBEHHBIE
OpraHbl CTaTHCTHKH, HAJOTOBbIE MHCHEKIUH, BBIMECTOSIIUE OPraHbl
YIPaBJICHUS U IpyTUE YUPEXKICHUS).,

JoxymeHnTanus o OpraHu3alHH paboTsI CTPYKTYPHBIX
MOJpa3/ieieH  (MTOJIOKEHUS O CTPYKTYPHBIX ITOJpa3JeNeHUsX,
JOJDKHOCTHBIE WHCTPYKIMH pPabOTHHKOB, INPUKa3bl, PaCIOPSLKEHHS,
yKa3zaHHs PYKOBOJCTBA Opranusanum); JIOKYMEHTBI o
IUTAHUPOBAHMIO, YYETy, aHAJIM3y W OTYETHOCTH B YacTH PabOTHI C
nepcoHanoM OpraHusanui.

6. JlocTyn K mHepCOHAJBHBIM JAHHBIM.

6.1. Buyrpennuii nocryn (nocryn suytpu MBY «COK»).

6.1.1

. HpaBo J0CTyINa K NNEPCOHAJIBHBIM JITaHHBIM COTPYAHUKA UMEIOT:

I'enepanbubiit aupexktop MBY «COKy;
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6.1.2.

6.2.

Cotpyanuku otaena nepcoana MBY «COKy;

PYKOBOJIUTEIH MOAPA3ACICHUN 110 HAMPABICHHIO IEITCIBHOCTH (JIOCTYII K
JIMYHBIM JIaHHBIM TOJIKO COTPYIHHKOB CBOETO MOJPa3/eICHusl);

MPHU TEPEBOJIC U3 OJHOTO CTPYKTYPHOTO MOAPA3JEICHHs B IPYroe JTOCTYI
K MEPCOHAIBHBIM JAHHBIM COTPYJHHKA MOXET HMETh PYKOBOIHUTEINb
HOBOTO TIO/IPA3/ICIICHNUS;

caMm pabOTHUK, HOCUTEJb JAHHBIX.

JpyrHe COTPYAHHKH OpPraHU3allid TPH BBIIOJIHEHUH HWMH CBOHX
CITy’K€OHBIX 00513aHHOCTEH.

[lepeyeHp nWIl, WMEIOMMX MOCTYNl K MEPCOHAIBHBIM JaHHBIM
paboTHUKOB, onpenensercs npukaszoM aupekropa MBY «COK».
Buewnuii nocty.

6.2.1. K wuymcmy MaccoBbIX MOTpeOMTENeH MEpCOHANBHBIX JMJaHHBIX BHE

6.2.4.

6.2.5.

6.2.6.

OpraHMu3alyu MOKHO OTHECTH rOCYAapCTBEHHbBIE u
HErocyJapCTBEHHbIC (PYHKIIMOHAIBHbBIE CTPYKTYPbI:

HAaJIOTOBEIC UHCITEKI[UH;

MPaBOOXPAHUTEIILHBIE OPTaHbI;

OpraHbl CTATUCTHKH;

BOEHKOMATEL,

OpraHbl COIUAIBHOTO CTPAXOBAHHUS,

MIEHCHOHHBIC (DOHIIBI;

MO/Ipa3/ieieHHs MyHHIIUITATBHBIX OPTaHOB YIIPABIICHUS;

Ha30pHO-KOHTPOJIbHBIE OpraHbl MMEIOT JOCTYNl K HH(opMaiuu
TONBKO B chepe CBOCH KOMIICTCHITUH.
OpraHu3anyy, B KOTOPBIE COTPYIHHK MOXET OCYIICCTBIISATH
MEPEYHCICHUS  JICHEXKHBIX  CPEICTB  (CTPAaxOBhIC  KOMITAHWH,
HErOCYJapCTBEHHBIC  IICHCHOHHBIC  (DOHJBI, OJArOTBOPUTEIILHBIC
OpraHU3aIl|K, KPEAUTHBIC YUPEKACHHUS), MOTYT IMOJYyYUTh JOCTYI K
MEPCOHATBHBIM  JAaHHBIM pabOTHHKA TOJBKO B  Cly4ae ero
MHUCbMEHHOTO pa3pelIeHusI.

CseneHus o paboTarolieM COTPYAHUKE HIH YK€ YBOJIEHHOM MOTYT
OBITh IIPEICTABIICHBI IPYTOil OpraHU3alyel TOJIBKO ¢ MMCEMEHHOTO
3anpoca Ha OlaHKe OpraHu3aluy, C IPUIOKEHUEM KOIIUH
HOTapUaJbHO 3aBEPESHHOTO 3asBJICHUS PaOOTHHKA.

[TepcoHasbHbIEC TaHHBIE COTPYAHUKA MOTYT OBITh MPE/ICTABICHBI
POACTBEHHUKAM HJIM WIEHAM €r0 CEMbU TOJIBKO C MUCHBMEHHOTO
pa3pemeHus caMoro COTpyIHHKA.

B ciydae pa3Bona ObiBIIas cynpyra (Cynpyr) IMEOT IpaBo
obparuthes B MBY «COK» ¢ mICEMEHHBIM 3aIIpocoM O pa3mepe
3apabOoTHOM TUIATHI COTpynHUKA Oe3 ero cornacus (YK PO).



7.1

7.2.

7.3

7. 3amurTa nepcoHaJbHBIX JaAHHBIX

. 3amyMra  TEepCOHANBHBIX  JaHHBIX  MNPEACTAaBIIeT  COOOW  IKECTKO

peFJ’laMeHTHpOBaHHBIfI )5 JUHAMHWYCCKHU TEXHOJOTHYECKUN mpo1ecc,

HpeTyNpexX I HapyIlIeHHe JOCTYITHOCTH, LIEJIOCTHOCTH, TIOCTOBEPHOCTH

U KOH(UACHIWATEHOCTH IEPCOHANBHBIX JaHHBIX M, B KOHEYHOM CYeTe,

o0ecreunBaOMuil OCTaTOYHO HAACKHYIO0 0€30MacHOCTh HH(OpMAIMH B

Tpolecce YIpaBIeHYECKOH U ITPOU3BOACTBEHHON NESITEILHOCTH KOMITAHHH.

3amura IEPCOHANBHBIX JaHHBIX pPAOOTHHKAa OT HENPaBOMEPHOIO HX

UCIIONB30BAHMS WM yTPaThl JOJbKHA ObITh oOecrieuena MBY «COK» 3a cuer

€ro CPeACTB B IOPSIIKE, YCTAHOBICHHOM (eepallbHbIM 3aKOHOM.

. BHyTpennss 3ammra.

7.3.1. Hna oOecrmeyeHns BHYTPEHHEH 3alllUTHI IEPCOHAIBHBIX TaHHBIX

PpabOTHHUKOB HEOOXOMMO COOIONATE PSI MEp:

- OrpaHHYEHHE W PErjaMeHTalMs cOCTaBa PAabOTHUKOB, (DYHKIHMOHAJBHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT JOCTyna K II€PCOHAIBHBIM JIaHHBIM
COTPY/THHUKOB.

- cTporoe u3bHMparenbHOe U 0OOCHOBaHHOE paclipeziejieHHe JOKYMEHTOB U
uHpopMaLuK MeKIY pabOTHUKAMM;

- pammoHaTBHOE pa3MelleHHe paboumx MecT PabOTHHUKOB, MPH KOTOPOM
HUCKIIIOYANIOCh  ObI  OECKOHTPOJIBHOE  HWCIOJL30BaHUE — 3alUIIaeMOi
nH(POPMAIIHH;

- 3HaHHE pa0OTHHKOM TPEOOBaHMH HOPMAaTHBHO — METOAMYECKHX
JOKYMEHTOB I10 3aIUTe NH(OPMAIMK M COXPaHEHHUH TailHbI;

- HaJIMYMe HEOOXOMUMBIX YCIOBMH B IIOMELIEHHWH I paboTel C
KOH(bI/IZ[CHI_II/IaHBHI)IMI/I JOKYMEHTaMHU U Oasamu JAaHHBIX,

- ONpeleJicHHuEe M perjiaMeHTalys cocTaBa PabOTHUKOB, UMEIOLIMX IPaBO
Joctyna (BXoAa) B MOMELIEHHE, B KOTOPOM HaXOAUTCS BBIYMCIUTENbHAS
TEXHUKa;

- OpraHu3alys MopsaKa YHHYTOXKEHHs HH(POPMALHK;

- CBOGBPEMEHHOC BBISBJICHHE HapyIICHUS TPEOOBaHUH pa3pelInTeIbHOM
CHCTEMBI J0CTyTa paOOTHUKAaMH MTOpa3eIeHus;

- BOCHHUTAaTeNbHAsT W  pa3bsICHUTENbHAas paboTa C  COTPYJHUKAMH
HOJpa3/ieNieHus] 10 TPEAYNpPEKICHUIO YTPaThl LEHHBIX CBEACHHH INpH
pabdoTe ¢ KOHDUACHITMATLHBIMU TOKYMCHTAMU;

- He JOIyCKaeTcs BbIAaya JIMYHBIX Jell COTPYIHHMKOB Ha paboduue MecTa
pykoBozuTeneil. JIndHple nema MOTYT BbIaBaThcs Ha paboume Mecta
TOJNIEKO T'€HEPATEHOMY IUPEKTOPY, PadOTHHKaM OTHejla NepcoHala U B
WCKITFOYHUTENBHBIX CIydasX, 10 MICBMEHHOMY Pa3pelIeHHI0 TUPEKTOpa, -
PYKOBOAMTENIO  CTPYKTYpHOTO  IOJpasjeieHus  (Hampumep, Ipu
MOJIrOTOBKE MaTepHajIoB Ul aTTeCTallli pabOTHHKA).

7.3.2. 3aumra NepCOHANBHBIX JAHHBIX COTPYIHHKOB Ha 3IEKTPOHHBIX

HOCHTEIISIX.



Bce mankm, copmepkamue IEpCOHAJbHbIE JaHHBIE COTPYAHHUKA,
JIOJDKHBI MMETh OTPaHWYECHHBIH MOCTYN (TOJNBKO I COTPYJHHKOB
OTZEJa IepCOHANA M AUPEKTOPa MO MH(YOPMAITOHHBIM TEXHOJIOTHSM).

7.4. BHewHss 3amuTa.
7.4.1. Jna obecriedyeHHs] BHEIIHEH 3aIIUTHl IMEPCOHATBHBIX  JaHHBIX

COTPYIHUKOB HEOOXOIMMO COOJIFOAATE PAL MEP:
TIOPS/IOK TIPHEMA, yYeTa W KOHTPOJIS IESITETbHOCTH TIOCETUTEIEH;
TIPOITYCKHON PEXUM OpPTaHU3AINH;
YUYET U MOPSIIOK BhIAYH MTPOIYCKOB,;
TEXHUYECKHE CPENICTBA OXPAHBI (AJIEKTPOHHBIM KITFOY, CHTHATU3AIIHH );
MOPSJIOK OXPaHbl TEPPUTOPHH, 37aHHM, TOMENICHUH, TPAHCIIOPTHBIX
CpEInCTB;

7.5. Bce nuna, cBsI3aHHBIC C MONTy4YeHHEM, 00pabOTKOIl 1 3aIUTO MepCOHANBHEIX

JaHHBbIX, 00s13aHEI HE pasriamaTtb NepCOHAIbHBIC JaHHBIC pa6OTHI/IKOB.

7.6. KpOMe MEp 3alIUThI NEPCOHATBHBIX JaHHBbIX, YCTaHOBJICHHBIX

3aKOHOJATENBCTBOM, PabOTOAATENH, PAOOTHHKH U MX HPEACTABHTENH MOTYT
BbIpa0aThIBaTh  COBMECTHBIE MEpbl 3aIlUThl [EPCOHANBHBIX JaHHBIX
pabOTHUKOB.

8. IIpaBa u 06s13aHHOCTH Pa0OTHHKA.

8.1.PaGoTHHMKY IOJKHBI OBITh O3HAKOMIEHBI IOJ| PACIUCKY € JIOKYMEHTaMU

OpraHM3aliy, YCTaHABIUBAIOLIMMHU TIOPSAOK OOpabOTKM IEepCOHAIBHBIX
JTAaHHBIX paOOTHMKOB, a TaKkXke 00 MX MpaBax M 00SI3aHHOCTAX B ATOI 06IacTu.

8.2.B HeaX 3allvThbl MEPCOHAJIBHBIX NAaHHBIX, XPAHAIIUXCA Yy pa60T0[[aTeJ'I$I,

8.3.

paboTHUK UMEET IPaBo:

TpeOOBaTh WCKIIOYCHUS WM HCIPABICHHUS HEBEPHBIX HIIH HEMOIHBIX
JIaHHBIX;

MoJyyaTb CBOOOJHBIA OECIIaTHBI JOCTYyNl K CBOUM IEPCOHAIBHBIM
NaHHBIM, BKIIOYas IPaBO Ha IIONydeHWE KONWiA Jr000H 3ammcH,
coJiep KaIiel mepcoHaIbHbIC JaHHBIE.

MEPCOHANBHBIE JTaHHBIE OLICHOYHOI'O XapaKTepa JOMOJHUTH 3asBIICHUEM,
COJICPKAIIIM €r0 COOCTBEHHYIO TOUKY 3PCHUS;

OHpeHeHﬂTb CBOUX HpeZlCTaBI/ITeﬂeﬁ IJI1 3alllUThl CBOUX HepCOHaJ'H)HI)IX
JTaHHBIX;

Ha COXPaHEHUE U 3aIUUTYy CBOEH JIMYHOW KU3HU U CEMEHHON TalHBI.

PaGotHuk o00s3aH mepemaBath OOmIECTBY KOMIUIEKC TOCTOBEPHBIX,

JIOKYMEHTHPOBAHHBIX NMEPCOHAIBHBIX JaHHBIX, COCTaB KOTOPHIX YCTaHOBJICH
Tpynoesim Konekcom P®, a Takke cBOeBpeMEHHO cO00MIAaTh 00 N3MEHEHUSX
CBOMX MEPCOHANBHBIX TAaHHBIX.

8.4.Paborauku craBit MBY «COK» B M3BECTHOCTh 00 W3MEHEHUH (aMUIIHH,

MMEHH, OTYECTBA, IAaThl POXKICHUS, YTO IOIydYaeT OTPAXEHHE B TPYLOBOH
KHIDKKE Ha OCHOBAaHWHU MPEJCTABJICHHBIX JNOKYMEHTOB. IIpu HeoOxoaumocTu
W3MEHAIOTCS JaHHBle 00 oOpasoBaHuM, mpodeccuy, CrenualIbHOCTH,
MIPUCBOCHUN HOBOTO pa3psizia U Ip.
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9. OTBeTCTBEHHOCTDH 32 pasriamieHue KOHGUAeHIUATbHOI
HH(OpMaNNU, CBI3AHHOI € MEePCOHAIBLHBIMHU JAHHBIMM.

9.1. PykoBoauTeNnb, paspellaromuil JOCTYII COTPYIHUKA K KOH(HUICHIMAILHOMY
JOKYMEHTY, HECET IIEPCOHATBHYIO OTBETCTBEHHOCTD 3a JAHHOE Pa3pEIleHHE.

9.2.Kaxzmplii  COTpyOHHK  OpraHHM3alliM, [ONyYaromuii  mis  paboTsl
KOH(HICHINATIBHBI JOKYMEHT, HECeT EAWHOJIMYHYIO OTBETCTBEHHOCThH 3a
COXPaHHOCTb HOCUTEJIS M KOH(UICHIMATEHOCTh HHQOPMALIUHL.

9.3.Jluna, BUHOBHBIE B HapyIICHHA HOPM, PErYIUPYIOIIMX IOIy4YEHHUE,
00paboTKy M 3allUTy [EPCOHAIBHBIX JIAHHBIX paOOTHHKA, HECYT
JUCHUIUIMHAPHYIO,  aJMHHUCTPAaTHBHYIO, TPaKAaHCKO-IPABOBYIO WU
YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH C (hellepabHBIMU 3aKOHAMU.
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